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Helping Hands Consultation Services, Inc. D/B/A 
Helping Hands Children Services
Hand in Hand Children Succeed
Business & Administration Offices
Main Office: 160 E Main St ~ Huntington, NY 11743 
Main Tel. (631) 659-3337
Website: www.helpinghandschildren.com
Vanetta R. LaRosa, Ph.D., B.C.B.A.
Executive Director


TIME SHEET
· MAKE UP HOURS MUST BE DONE WITHIN 2 WEEKS OF MISSED SERVICE & Indicated in notes section of attendance invoice
· NO SERVICES CAN BE PROVIDED A DAY THE CHILD DOES NOT ATTEND SCHOOL UNLESS PRE-SPECIFIED
· SERVICES PROVIDED ON WEEKENDS & HOLIDAYS MUST BE PRE-APPROVED BY A SCHOOL DISTRICT
· Time Sheet MUST match dates and hours on attendance invoice exactly & Must match IEP number of hours allowed per day or week
	School District
	Student
	Date of
service
	Time In –
Time Out
	Duration of Service(must
add up to what is listed on IEP)
	Type of Service (must match what
is listed on IEP)
	Hourly Pay
	Total
Per day

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Name:______________ ________________________________ Amount Due:  $ _______________________

Send original monthly no later than the 5th to:
Helping Hands Children Svces… 160 E Main St ~ Rear Bldg ~ Huntington, NY 11743
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